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packing list on the outside of the box or container. The outside of the box or container must also
include the complete shipping address as provided in the schedule and the Delivery Order
number HQO0516-11-F-0081 located on Page 1 of this document.

The packing list shall contain the following information:

(a) Contract number/Purchase Order number or Delivery Order number

(b) Package number and set number (if any) of the container.

(c) A list of the contents which shows the quantity by item, item description, part
number, type and size, unit of issue if other than each.

NOTE!

The Government WILL NOT ACCEPT items shipped without a packing list especially when the
content of the package is unidentifiable; rejected items will be returned at the contractor’s
expense.

INCOMPLETE DELIVERIES

Incomplete delivery refers to the incomplete shipment of a unit of issue of an individual contract
line item (CLIN). Such Incomplete, or fragmented delivery of any part of a CLIN is not
authorized and will not be accepted. Each item (CLIN), including all components and sub-
items, is to be delivered complete. Where sub-line items are reflected as component parts of an
item, all sub-line items must be delivered simultaneously to form the complete item.

(End of Local Instruction)

EXPEDITE ELECTRONIC PAYMENT

(a) This contract action for commercial items of supply incorporates DFARS 252.232-7003, Electronic Submission
of Payment Requests. For the Department of Defense, the MANDATORY method of electronic submission of
payment requests is by Wide Area Workflow (WAWF.) This means that paper invoices are not permitted and will
not be processed for payment.

(b) Definitions Important to the WAWF Process

Acceptor: The organization or person designated in block 15 of the SF 1449 (cover page of the purchase request)
who accepts the products or services tendered. The acceptor has a unique DoDAAC (Department of Defense
Activity Address Code) shown in the upper right had box of block 15 that must be used to notify the acceptor that an
electronic invoice is pending.

DoDAAC: As stated above, an acronym for Department of Defense Activity Address Code. This code unique to
each organization in the Department of Defense. Knowledge of what DoDAAC codes must be input into WAWF
electronic invoices is crucial to the payment process as it alerts the acceptor that an invoice is pending for acceptance
and alerts the payment office that a completed action is ready to process for payment.

Payment Office; The location of the Defense Finance and Accounting Service (DFAS) office shown in block 18a of
the SF 1449 that will process your electronic invoices. The payment office also has a unique DoDAAC.












