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Back up documentation may be attached to the invoice in WAWF under the “Misc Info” tab.
Fill in all appiicable information under each tah,

The foliowing required information should automatically populate in WAWEF; if it does not populate, or does not
populate correctly, enter the following information;

Contract Number

Delivery Order

Pay DoDAAC HQ033%
Issue By DoDAAC HQ0034
Admin By DoDAAC HQ0034
Inspect By DoDAAC/Extention HQO(34/0SDTM4

Service Acceptor DODAAC/Extension or
Ship to DODAAC/Extension or

HQO52
Service Approver DODAAC/Extension or
Grant Approver DODAAC/Extension
DCAA Auditor DODAAC/Extension

The Contractor shall verify that the DoDAACs automnaticaily populated by the W AWF system match the above
information. If these DoDAACs do not maltch then the contractor shall correct the field(s) and notify the contracting
officer of the discrepancy (ies).

The Coniractor will need to enter a Shipment {or Youcher) Number in a specific format.

*  The correct format for 4 shipment number for MOCAS invoices is AAAXNNN where
A = alpha, X = alphannmeric and N = numeric characters, followed by a “Z” snffix if it is
a final invoice. {e.g. SER000 ¢, BYN0002Z, SERAH03)

e WAWF wiil atfix the prefix “SER" for 2-in-1 invoices and prefix “BVN" for cost
vouchers to the Shipment (or Voucher) Numpber fields. For Combo documents, the
contractor may enter their own three fetter prefixes.

Take special care when entering Line Item information . The Line Item tab is where you will detail your request for
payment and material/services that were provided based upon the contract. Be sure te fili in the following items
exactly as they appear in the contract:

s [tem Nunber: If the contract schedule has more than one ACRN listed as sub items under the applicable
Contract Line Liern Number (CLIN), use the 6 character, separately identified Sub Line Item Number
(SLIN) {(e.g. — 0001 AA} or Informational SLIN {e.g. — 000101), otherwise use the 4 character CLIN (e.g. —
0001},

»  Unil Price
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The contractor is required to submit 2 monthiy report identifying each contractor staff performing under the Task
Order, the PWS Task or PWS description the contractor supported that ionth. a short description ot the work
perforined {two or three sentences), any travel accomplished, and hours, rates, and dollars for that month, Thig
repott inay be a suppleinent to an existing snanagerial accounting report which already contains employee hours,
rates, and doltars, These reporis must be subinitted to the COTR and the Contracting Officer, and must also be
attached to support submitted invoices. Failure to attach this report will result in invoice rejection.

1. SCOPE

3a. SUPPORT FOR DEVELOPING AND IMPLEMENTING THE GUIDANCE FOR EMPLOYMENT OF
THE FORCE

This is a lask order for supporl requiring:

Reach-back analylic support 1o a wide range of policy issues related io the overall mission ol the Office of the Uunder
Sccretary of Defense {Policy}, Stralegy, Plans and Forces. This requirement is for various types of coutractor
expertise and support of the GEF and GDP activities as described herein, not for any specific level of contractor
support. Additionally. this required support will not be performed at a Government site.

The contractor shall accomplish the desired purpose through the following tasks:

1. Provide support to Guidance for Einployment of the Force through analytic input, including review of
existing guidance contained in the Guidance for Employment of the Force (GEF) and comparison to the
administration’s stated policies and priorities. Adininistration policies and priorities shouid be gleaned
from speeches, interview material and staterents of senior administration officials, as well as more formal
policy pronouncernents and documents.

2. Coordinate aud develop content for daily working group meetings, bi-weekly Sentor Steering Commiitee
(58C) meetings, and menthly meetings with senior leadership, and other meetings with GEF stakeholders
as needed. Participate in meetings at the Pentagon three to four times per week. Review draft GEF
guidance against DoD doctrine.

3. Support the developmeut ol the final written GEF. including proof reading, copy editing, formatling. and
sceurily classification markings.

4. Review combatant commaud Campaign Plans {o assess strengths and weaknesses across CoComs. Review
Military Service and Defense Agency Campuaign Supporl Plans to review resourcing levels and supporling
activities.

5. Develop options for assessing campaign plans to include identification of the tools and resources needed 1o

conduct such assessment activities. This includes development of a framework that satisfies strategic-level
requirements and COCOM needs.

6. Coordinate and develop content for. and participate in twice-moenthly Adaptive Planning Implementation
Team meetings (working level), Adaptive Planning Senior Steering Group meetings (DASD-levet) every
six weeks, and quarterly Adaptive Planuiug Executive Committee meetings (4-star fevel).

7. Review Adaptive Plauning process with respect to the civilian agencies. Recommend ways to better
incorporale interagency input 10 DoD plans.

3b. GLOBAL DEFENSE POSTURE SUPPORT

This is a task order for support requiring:
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Reach-hack analytic support to a wide range of policy issues related to the overall mission of the Office of the Under
Secretary of Defense {Policy), Strategy, Plans and Forces. This requirement is for various {ypes of contractor
expertise and support of the GEF and GDP activities as described herein, not for any specific level of contractor
support. Additionally, this required support will not he performed at a Govermment site,

The contractor shall accomplish the desired purpose through the following tasks:
1. Provide support to Glohal Defense Posture through analytic input to the Congressionally-mandated

Quadrennial Defense Review. annual DoD GDP synchronization report and Giobat Defense Posture report
to Congress.

e8]

Facititate broad DoD and interagency coordination in the support of the Global Defense Posture. including
outreach with OSD policy regionat and functional offices. Combatant Comymands, Services, Joint Stafl,
State Department and other refevant organizations to inform. synchronize and incorporalte their efforts and
positions with Posture activitics.

3. Coordinate and develop content for bi-weekly Global Posture Inegration Team meetings, frequent working
group meetings, quarterly Global Posture Executive Council meetings with senior {eadership, and other
meetings with Posture stakeholders as needed. Participate in meetings at the Pentagon three to four times
per week.

4. Develop a decision-making framework for assessing posture issues and potential outcomes of changes in
U.S. force posture.

5.  Review Comnhatant Command Theatre Posture Plans to assess demands and critical issues, and Service
Iinplementation Plans to review funding and action.

6.  Coordination of Overseas Foree Structure Change concept approval and host nation notification process, in
concert with the Joint Staff {J5 and J8}.

7. Provide recommendations to OSD leadership on posture governance process reform, approach Lo
addressing Posture 1ssues, and relevant reports from stakeholder.

4. PERIOD OF PERFORMANCE:
The period of performance for this requirement is a base year with 1two one-year option periods.
5. REQUIRED EXPERTISE:

These tasks require experience in analytic support to a large and complex detense program.

GEF Support:

The GEI's muitidimensional nature requires candidates with experience in the following areas: political-military
assessment; military planning; operational/military risk assessment; assessment of plan implementation and
outcomes; and resource/cost-benefit anatysis. Experience in systens engineering, operational research, qualitative
evatuation/assessment also necessary as well as familiarity with the structural and planning cultures of Do and
other U.S. Government iYepartments and Agencies. This position requires extensive coordination among the various
offices within Q8D, the Joint Staff. the Military Services, the combatant commands, and among other Departments
and Agencies in the U.S. Government. Knowiedge of contemporary multilateral mifitary operations and issues. such
as command relationships, coalition operations, alliance structures, and readiness reporting is also required.

Other needed skills include:
»  Familiarity with the Adaptive Planning and Execution System.
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¢ Ability to work effectively and independently in a high pressure and high lempo environment meeting short
deadlines.

»  Ability to produce bigh quality, polished written products {memos and briefings). often in short time
periods, und experience briefing senjor civitian and military leadership,

s  Experience coordinating and leading working groups {including military, civilian, and contractors} in
assessing policy issues and developing coordinated recornmendations to senior leadership.

Global Defense Posture Support:

Global posture’s multidimensional nature requires candidates with experience in the following areas: political-
military assessment; operational/military risk assessment; assessmeni of force/structure infrastructure; and
resource/cost-benefit analysis. This position requires extensive coordination ammeng the various offices within OSD,
the Joini Staff. the Services, the Combatant Commands, and the Interagency. Knowledge of contemporary
inultifateral military operations, agreements, and issues, such as overseas basing, is also required,

Other needed skills include:

» Familiarity with the Planning Programming Budgeling Execution Systern (PPBES) process.

s Ability to work effectively and independently in 4 high pressure and high tempo environment meeting short
deadlines.

»  Ability to produce high quality. polished written products (memos and briefings). often in short time
periods, and experience briefing senjor civilian and military ieadership.

» Experience coordinating and leading working groups (including military, civilian, and contractors} in
assessing policy tssues and developing coordinated recommendations to senior leadership.

Program Management Suppori:

Program Management Support is required it accordance with Basic BPA PWS paragraph 6.4. This effort is to
coordinate with OSD Policy 1o manage reach-back needs with PWS activities. Program Manager is constdered key
personnel.

6. DELIVERABLES, SCHEDULE AND PROGRESS REPORTING:

Contractor will provide monthiy status reports, identifying progress to date, and any anticipated issues within the
Guidance for Empioyment of the Force and Global Defense Posture portfolios. This report may be combined with
the report under paragraph 2 above.

Contractor will provide wriiten notes/summaries of meetings.
Contractor wili develop and produce options (in a paper or memo) on how DoD can assess cainpaign plans.

Contractor wili provide a paper and briefing identifying and explaining a viable framework for assessing individual
defensc posture issues.

Contractor will provide a paper aud briefing on ways to improve interagency participation and perspectives
regarding the DoD planning process and GEF rewrite.

7. SECURITY
The secnrity clearance reguired is Top Secret/SCI.

Analytic support to global posture requires persounel with appropriale security ciearances and capacity o undertake
this projeet with miuimal training and exposure. A Top Secret/SCI clearance is required o review relevant planning
and puidance documents. In the event this security requirement changes during performance of the above-numbered
order, the COTR will provide: (1) the change in writing to the contractor. (2) copy of the change to the Contracting
Ofticer tor the contract file.






