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Section SF 1449 - CONTINUATION SHEET

ITEM NO

0001

FORB:

ITEM NO

0002

FOB:

SUPPLIES/SERVICES QUANTITY UNIT
12 Months

FFP

Services in support of the MDA/RM Resource Management Requirement in
accordance with the Statement of Objectives (SO0) (Attachunent 1) to provide the
equivalent o an-year (MY) of effort and services on a monthly basis for a
period of 12 months in accordance with the Staffing Plan (Attachment 6) and the
Management Plan (Attachment ).

NET AMT
Destination
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Lot
COST

Other Direct Costs to support MDA/RM 1n accordance with the SOQO (Attachment
1).

ESTIMATED COST

Destination

HQO006-03-F-0017
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AMOTINT
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ITEM NO
0003

FOB:

[TEM NO
0101
OPTION

FOB:

ITEM NO

0L02
OPTION

FOB:

SUPFLIES/SERVICES QUANTITY UNIT UNIT PRICE
Lot
CDRI1s

Provide data and reports for CLIN 0001 in accordance with the CDRL, DD Form
1423-1.

NET AMT

Destination

SUPPLIES/SERVICES QUANTITY UNIT
12 Months

FFP

Services in support of the MDA/RM Resource Management Requirement in
accordance with the Statement of Objectives (SO0) (Attachment 1} to provide the
equivalent of] man-year (MY} of effort and services on a monthly basis for a
period of 12 months in accordance with the Staffing Plan (Attachment 6) and the
Management Plan {Attachment ).

NET AMT
Destination
SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE
Iot
COST

Other Direct Costs to support MDA/RM in accordance with the SOO (Attachment
1).

ESTIMATED COST

Deestination

HQOD006-03-F-0017
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AMOUNT
NSP

AMOUNT
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ITEM NO
0103
OPTION

FOB:

ITEM NO
0201
OPTION

FOB:

ITEM NO
0202
OPTION

FOB:

SUPPLIES/SCRVICES QUANTITY UNIT UNIT PRICE
Lot
CDRLs

Provide data and reports for CLIN 0001 in accordance with the CDRL, DD Form
1423-1.

NET AMT

Destination

SUPPLIES/SERVICES QUANTITY UNIT
12 Months

FFP

Services in support of the MDA/RM Resource Management Requirement m
accordance with the Statement of Objectives (SOO) (Attachment 1) to provide the
equivalent of man-year (MY) of effort and services on a monthly basis for a
penod of 12 months in accordance with the Staffing Plan (Attachment 6) and the
Management Plan (Attachment ).

NET AMT
Destination
ST1IPPIIFS/SERVICES QUANTITY UNIT UNIT PRICE
Lot
COST

Other Direct Costs to support MDA/RM in accordance with the SO0 (Attachment
1).

ESTIMATED COST

Destination

HQO006-03-F-0017
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AMOUNT
NSP

AMOUNT
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ITEM NO

3203

COPTION

FOB:

ITEM NO

0301

CPTION

FOB:

ITEM NO

0302

FOB:

SUPPLIES/SERVICES QUANTITY LINIT UNIT PRICE
Lot
CDRLs

Provide data and reports for CLLIN 0001 in accordance with the CDRL, DX Form
1423-1.

NET AM1T

Destination
SUPPLIES/SERVICES QUANTITY UNIT
i2 Months
FFP

Services in support of the MDA/RM Resource Management Requirement in
accordance with the Statement of Objectives (SOQ) {Attachment 1) to provide the
man-year {MY) of effort and services on a monthly basis for a
period of 12 months in accordance with the Staffing Plan {Attachment 6) and the
Management Plan (Attachment ).

NET AMT
Destination
SUFFLIES/SERVICES QUANTITY UNIT UNIT PRICE
Lot
COST
COST

Other Direct Costs to support MDA/RM in accordance with the SOO (Attachment
1.

ESTIMATED COST

Destination

T1Q0006-03-F-0017
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AMOUNT
NSP

AMOUNT
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ITEM NO  SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT
0303 Lot NSP
OPTION CDRLs

Provide data and reports for CLIN 0001 in accordance with the CDRL, DD Form
1423-1.

NET AMT

FORB: Destination

ACCOUNTING AND APPROPRIATION DATA

AA: 9730400.2520 40603882C 2523 012123 BMDOU127642769
AMOUNT: §$1,500,000.00

CLAUSES INCORPORATED BY FULL TEXT

SE 1449 CONTINUATION
CONTINUATION OF STANDARD FORM 1449 (SCHEDULE)

a. This is a Firm-Fixed Price order. The Finm-Fixed Price CLLIN is CLIN 0001 (and respective CLINs for
cach option year). Other Direct Costs are addressed under CLIN 0002 (and respective CLINs for each option year).
Deliverables are addressed under CLIN 0003 (and respective CLINs for each option vear).

b. The centractor agrees to provide a firm fixed price for CLIN 9001 {and respective CLINs for each option
year). The monthly price covers all services that are part of the contractor's project plan and applicable staffing plan.
The price includes all related project management, supervision, administrative support, and operating supplies
whether performed on-site in MDA facilities or in contractor facilities. Travel and reimbursable items addressed in
paragraph ¢. below will not be included in CLIN 0001 (and respective CLINs for cach option year (see clause #12)).
Stated prices for each of the [ast two option years may be adjusted subject to the terms of clause #12.

¢. The parties mutually agree that Other Direct Costs (ODCs) under CLIN 0002 (and respective CLINs for
each option vear) will be billed at cost plus G&A without fee and in accordance with the GSA Schedule. The ODC
CLINs are intended to cover pre-approved contractor travel, atypical time-critical supply or reproduction needs, and
leased tacilities when authorized in advance by the Contracting Officer.

d. The partics mutually agree that the Contractor wiil provide substantially the staffing as provided in the

Schedule of Supplies and Services on a daily basis during the operation of the work-site. Staffing shall be provided
consistent with the statting plan agreed to by the parties as specified in Attachment 6, Labor Mix, Qualifications and
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Rates Matrix submitted as part of the Offer. Minor variations in staffing and skill mix are mutually understood as
appropriate putcome of the work environment. There are ten (1 0) Government observed holidays.

e. The period ot performance of the base period is for 12 months, This contract is renewable in three
increments of 12 months each at the unilateral option of the Government. An option shall be exercised by issuance,
within sixty (60) days prior to the end of the current contract period, of a unilateral modification for the subsequent

option reyuirements.

f. (1) The Government reserves the right to make a direct award to a Tearn Member, as authorized by the
‘Team Lead in its proposal, if such an award is in the best interest of the Government. Team Leads authorizing direct
award to small business Team Members must indicate in the Schedule the amount of the direct award under CLINs
0001, 0101, 0201, and 0301. The direct award amount shall conform with the Team Member's Price Format,
Attachment 6. When the offcred price of the Team Lead would increasc as a result of the Governiment making direct
award{s) to Team Members, offerors may state a higher price or price factor for each sub-CLIN item that will be
applicable to that part of the offer which rermains to be awarded to the Team Lead.

{2) When an order is placed to a Team Lead with Team Members under the same order, the Government
will list the dollar valuc of the order being performed by each respective Team Member, The Government will use
the Team Member’s Price Format, Attachment 6, to derive this information. Team Members will be accountable for
GSA fee based on the dollar value apportioned to each member unless otherwise provided in the Teaming
Agreemenl.

g. Note that this order will contain an Award Temm provision in accordance with clauses #10. and #11. The
total duration of the order may extend to 10 years.

h. The parties contempiate that the Govemment will allot funds to this contract in accordance with the following
schedule:

On execution of contract |3
1,500,000.00

[(month) (day), 200x  [$
|{m0nth) (day}, 200x l$
(month) (day), 200x  [$_
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This order is subject to the terms and conditions of the GSA Federal Supply Schedule (FSS) Contract and the
terms and conditions of the MDA Master Agreement HQ0006-02-H-0001 and all clauses and provisions in fulf
text or incorporated by reference herein:

1. MATERIAL INSPECTION AND RECEIVING REPORT AND CONTRACTING OFFICER’S
REPRESENTATIVE

a. Material Inspection and Receiving Report - At the time of each delivery of supphes or services under
this contract, the Contractor shall prepare and forward to the Government a Material Inspection and Keceiving
Report in the manner and to the extent required by DoD) FAR Supplement {DFARS) Appendix F, “Material
Inspection and Receiving Report.” NOTE: At the Contractor’s option either the DD Form 250 or copies of the SF
1449 on which this order has been issued may be utilized as the Material Inspection and Receiving Report required
by this clause. If the SF 1449 is elected, the Contractor shall insert the words “RECEIVING REFORT” in item 20
and make the appropriate entry in item 33 of all copies of the decument prior to making the required minimum
distribution. NOTHWITHSTANDING THE PROVISION OF DFARS APPENDIX F, THE CONTRACTOR
SHALL MAKE THE FOLLOWING MINIMUM DISTRIBUTION: FOUR {4) COPIES TO THE CONTRACTING
OFFICER’S REPRESENTATIVE FOR FURTHER DISTRIBUTION IN ACCORDANCE WITH PARAGRAPH B,
CONTRACTING OFFICER’'S REPRESENTATIVE BELOW. In case of rental or maintenance contracis, a
separate report shall be distributed at the time each invoice is submitted for payment.

b. The Contracting Otficer’s Representative (COR) will be assigned by the PCO at time of order issuance.
The COR will pre-certify invoices and execute the receiving report(s), {Items 32a and 33 of the SF 1449 or Items 21
and 22 of the DD Form 250} requiced by this order as verification that the specified supplies have been delivered.
The COR will distribute the signed receiving reports as follows:

{1) Copy to the Paying Office (with invoice)
{1} Copy to the Contracting Officer

(1) Copy to the COR’s File

{1) Copy to the Contractor

2. ORDER ACCOUNTING
a. Imvoices shall be submitted monthly for payment and shall clearly identify:

(1} Govemnment order number.
{2) Period of performance
(3) Amount due by CLIN
. Labor CLINs — fixed monthly unit price
s  ODC CLINs - itemized costs

b. The contractor’s accounting system shall provide traceability of all cost reimbursable glements (e.g. travel,
material, other authorized direct costs) ordered by each program’s funding citation’s Accounting Classification
Reference Number, if required by the ordering office,

¢. Under no circumstances will any invoice cxceed the period of performance, fixed monthly unit price, or
itemized costs.

3. FPERIOD OF PERFORMANCE

The period of performance for this task order is the effective date of this order to 12 months for the base

HITIIE
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period (12 months for each option period, if exercised) from the effective date of this order. Unless olherwise stated
by the Contracting Officer, any extension to the contractor’s GSA Federal Supply Service Schedule Contract shall
apply to this order, subsequent option exercise or Award Term entitlement (see ¢lause 10.) when awarded pursuant

to this Task Order.

4. ACQUISITION OF FACILITIES

The term facilities include all general-purpose office equipment and automated data/information processing
equipment and software. Accordingly, the Contractor shall not purchase or lease facilities for the account of the
Government without the express permission of the Contracting Officer. Acquisition or lease of facilities, if approved
by the Contracting Officer, shall be provided at cost, applicable burdens applied, exclusive of prime Contractor
fee/profit of other profit centers or buginess units of the prime Contractor.

5. TRAVEL, TRAVEL COSTS, AND OTHER DIRECT COSTS

a. Travel. All contractor travel (non-lacal) under this contract (other than extended commuting travel as
defined under paragraph c. below) must be approved in advance in writing by the Contracting Officer’s
Representative (COR} using MDA Form 110 (dated March 2001).

b. Extended Commuting Travel.

{1} All contractor extended commuting travel under this contract must be approved by the COR
AND BY THE PROCURING CONTRACTING OFFICER (PCO} using MDA Form 110 (dated March 2001) based
on documentation from the contractor showing that extended commuting travel is the most effective means of
fulfilling the government’s requirements — cost and other factors considered.

(2) Extended commuting travel may be authorized for up to 90 days at a time and must be
authorized in advance in writing using MDA Form 110 {dated March 2001).

c. Definition: Extended Commuting Travel — is travel that occurs regularly in the performance of this

contract where an individual or individuals travel back and forth from their normal place, or city of cmployment to
another location or locations over a 30 day (or longer) period.

6. DELIVERABLES

The contractor will be required to complete a “Monthly Status Report” (MSR) and “Technical
Report/Study” (o the Contracting Officer in accordance with the attached Contract Thata Requirement Lists (CDRI.s).

7. POTENTIAL GROWTH

Due to emerging events there is a potential for the MYE requirement to grow up te 45%. [n the event this
cceurs, the Government will identify additional requirements by labor category and the contractor will provide
corresponding labor in the categories of the existing contract, and at the then prevailing contract laboer rates.

000NNY
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8. LOCATION OF PERFORMANCE

On-site work under CLIN 0001 {and respective CLINs for each option year) will be performed at MDA
Headquarters currently at FOB2, Arlington, Virginia, Defense Accounting and Financial Services (DFAS)
Indianapolis, Indiana and DFAS Columbus, Ohio. MDA will provide workstations for 24 persannel, DFAS
Indianapolis will provide workstations for 3 personnel, and DFAS Columbus will provide workstations for 3
personnel at their locations. Off-site personnel are expecied to perform tasks from a contractor facility within a 30
minute one-way commute time from MDA Headquarters during rush hour by car, regularly scheduled public
transportation, or a regularly scheduled shuttle system {i.e. transportation not specitic or chargeable to this contract).
Any proposed personnel place of performance outside the local Washington, D.C. metropolitan area mmst be
explained/justified.

9. KEY STAFF

The Contractor shall notify and obtain the approval of the Contracting Officer and Contracting Officer’s
Representative prior to making any changes in key staff. [f replacing key staff the Contractor shall adhere to the
following: replacement person’s qualifications are equal to or better than the qualifications of the person heing
replaced as proposed and accepted at the time of task order award; If adding personncl to fill newly added key staff
positions, the added person’s qualifications are equal to or better than the desired qualifications of this task order.

10. AWARD TERM

a. This order provides for a core performance time of 48 months consisting of a 12 month basic period and
three (3) pre-priced core option years. There is no guarantee the Government will continue performance beyond the
initial 12 month basic period. Based on the criteria in FAR 17,207, option years one through three may or may not
be exercised by the Contracting Gfficer. If all of option years one through three are exercised, the Award Term
Approving Official may authorize up to three extensions beyond the core perfortnance time, in the form of 12 month
“award term periods” on the basis of an integrated assessment of the quality of performance and market research.
Each of these award term periods carries a one year option period that may or may not be exercised by the
Contracting Officer. With the addition of these three award term periods and the optien year following each award
term period, the maximum performance time under thisorder is [ 10 ] vears. The award term periods may be
earned by the contractor for sustained performance that exceeds a satisfactory level.

b. The contractor will be afforded the opportunity to adjusl prices before each award term period and the
option year following each award term period in accordance with the “Award Term/Non-Core Option Year Price
Adjustment” clause in this order.

¢. For award term entitlements, the contractor’s performance will be evaluated based on a Government
established Award Term Plan. The schedule part of this clause reflects the timetable for evaluations and award term
decision points. The evaluation decision point is scheduled to be completed no later than 90 days following the end
of the perivd being evaluated. 1f the Award Term Approving Official grants an award term, the entitlement to that
award term period will be issued in a modification to the order (contingent on availability of funds, exercise of prior
option years, and continued coverage of the contractor’s GSA schedule contract). Within 60 days prior to the end of
each applicable award term period (if awarded), the Contracting Officer may exercise an option year by issuing a
unilateral modification to the order. Contract options are exercisable based on the criteria in FAR 17.207 and are not
covered by the award term plan in the task order.

Schedule of Award Term Evaluation Periods and Entitlement Periods

Core Pertormance Periods | Non-Core Performance Periods
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Contract Option Option Option Award | Option Award | Option | Award Cption
Bage Contract | Contract | Contrac Term - Term — Term —
Year 1 Year 2 Year3 tYear4 | Contract | Contra | Contract | Contra | Contract | Contract
Year 5 ct Year Year 7 ot Year Year & Year 10
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Order
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d. The contractor must aclueve a higher than satisfactory evaluation score (in accordance with criteria set in
the Award Term Plan} for the evaluation period to be eligible for each award term. Practice or information
evaluations will be conducted near the end of the base year and option contract year 2. The first official evaluation
period occurs in the 3" year of the order if the prior option is exercised. Each subsequent evaluation covers a two
year increment following the last evaluation.

e. The Award Term Plan will be provided to the contractor prior 1o commencement under this order. This
Plan may be unilaterally revised by the Contracting Officer at any time prior to the start of each new award term
period. A Performance Award Term Review Team will be designated by the Award Term Approving Official. The
team will review and assess contractor performance against the evaluation criteria described in the Award Term Plan.
Subsequent to each award term determination by the Award Term Approving Official, The Contracting Qfficer will
unilaterally grant each individual “award term period,” entitlement, if eamed, by issuance of a modification to the
order. Unless otherwise stated, MDA's rights to exercise the unilateral one year option period that follows cach
award term period is conveved with and considered part of the award term entitlement, If the contractor opts not to
perform an eamed award term period, written notice shall be given to the Contracting Officer no later than 120 days
prior to the stari of the applicable award term period. This “opt out” right will also void the option year that
accompanies the award term period. The contractor is not allowed ta “opt-out” of a period designated as an
“aption”. The cxercisc of any option when conveyed with an award term cntitlement shall be the unilateral right of
the Govemment.

f. If this order is issued to a member of a team performing part of an agency requirement under a teaming
arrangement, MDA reserves the right to evaluate the performance of the entire team as a unit. In this case, failure of
the teamn to earn an award term entitlement may result in no award tenn entitlernent under this order despite the level
of performance the contractor on this order has achieved in performing the work requirements of this order.

g. If the contractor’s GSA schedule contract is due to expire during the period of performance of this order
and is not extended by GSA, this task order will expire at the end of whatever performance period is currently in
effect when the contractor’s GSA schedule contract ends. All task order unexercised/unawarded option and award

=
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term periods will automatically become void. Cancellation of an award term arising from cancellation/expiration of
the GSA schedule (without renewal) will not entitle the contractor to any equitable adjustment or other
compensation. If this order is awarded under a team arrangement and in the event that the GSA schedule contract is
nut extended to the contracior as a team member, the Contracting Officer may require the team lead to remove the
subject team member and provide an alternate source to provide these services. In the event GSA does not extend its
schedule conrract with a team lead or & member or members that represent a substantial part of the work, MDA
reserves the right to cancel, without liability, any remaining award term (entitlements not granted or options not
exercised) on this order and procecd to recompete the work. The contractor will notify the Contracting Officer
immediately when it becomes known that its 9w or a team metnber’s GS8A schedule contract will either be cancelled
or not be extended in time to allow that firm to continue performance under the order.

h. Market research will be performed 120 days prior to the beginning of the option—contract year 6 to

refresh the order to reflect current market practices and ensure consistency with the GSA Federal Supply Schedule
and requirements under the then current Federal Acquisition Regulations.

11. PRICING AWARD TERM PERIODS AND NON-CORE OPTION PERIODS

a. The price for award term periods, if earned, and non-core option years following the award term periods
(option years six, eight, and ten), if exercised, will be determined prior to the start of each award term pericd in
accordance with this clause, For purposes of this clause, a non-core option period is defined to be the one vear
option period that accompanies each award term period.

b. It is agreed and understood that prices for the “award term” periods and the accompanying “non-core
option years” shall contain no less than the average (computed for cach labor category over the core performance
period) of the hourly labor rate discounts from the published GSA schedule contract rates, by labor category, that
were agreed to in the “core” performance periods. Prices for the non-core option year following the award term
period will be established simultaneous with the pricing for respective award term period. The contractor shall
submit pricing for the award term period and option period, as explained above, no later than 120 days prior to the
start of the applicable award term period (cven if the upcoming award term period is yot to be camed, or the award
term decision has not yet been made). It is agreed and understood than in the event the contractor elects not to
submit prices in whole or in part prior to the start of any award term period for the upcoming award termy/option
period, the prices of the then current order period shall apply to bath the upcoming award term period and the
accompanying option period.

¢. l'he term “price” covers the unit price(s) and extended total price(s) stated for the contract line ilem(s) in
the order. It consists of the total of all labor line/subline items, added together, where the pricing was developed by
the contracter and agreed to by the Contracting Officer using the contractor’s individual GSA schedule contract
labor category hourly rates either proposed at the time of the task order or as agreed to in a subsequent task order
modification. Iflabor categories that were not covered in the previous order period are needed for the award term
period and are authorized for use by the Contracting Officer, the contractor shall propose hourly rates for labor
categories that are no higher than those rates published in its GSA Federal Supply Schedule contract current at that
time.

d. Regardless of increases in GSA hourly labor rates that are in effect under the GS A schedule contract at
the point of pricing the award term and non-core option periods, the maximum amount of the increase which will be
permitted for each unit price stated in the order for the award term period will be limited to a ceiling of 1¢ percent
over the price of the performance period in effect at the time the pricing is submitted. Likewise, the unit price for the
accompanying non-core option is limited to a ceiling of [0 percent over the unit price for submitted for the award
term,

. Documentation to support the pricing, The contractor must provide documentation to support and
explain the proposed increase. This documentation will show how the discaunted GSA schedule contract hourly
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labor rates used in establishing the prices for the core periods were averaged for purposes of pricing the award term
and non-core option year. Then, the documentation must clearly show how this average was applied to individual
labar categories and staffing requirements to arrive at the unit price for the order. Unless otherwise agreed to by the
Contracting Officer, the same Labor Mix, Qualifications, and Rate Mix applicable to the then current period will be
used as the baseline for pricing the award term and accompanying non-core option year,

12. GSA PRICE ADJUSTMENT

a. A price adjustment may be requested when upward adjustments need to be made to the monthly unit
prices stated in this task order as a result of post task order-award increases to the contractor's GSA schedule contract
labor rates. Adjustments shall only be considered by the Contracting Officer if, after task order award, GSA
approves a rate increase for one or more labor categories performing the work under the order, and the new rate(s)
are either higher than the approved GSA rates for those categories that were in effect when the contractor originally
calculated its task order price proposal, or, {in the event that GSA had not yet approved rates for those categories
when the task order price proposal was developed), higher than the rates the contractor had projected that GSA
would subsequently approve for those categories. This adjustment shall only apply to ithe labor categories included
in the task order and must be supported by GSA-issued price increases to those labor categories for that task order
option year that are higher than the rates originally calculated by the contractor in its proposal.

b. Only one such adjustment request may be made during the four year core task order period (base and
priced options) and are not retroactive. 1f the contractor elects to submit a request, it may cover changes in pricing
for both of or only one of the last two-priced option years in the core performance period.

¢. The pricing adjustment shall be submitted no later than 120 days before the first option year to which the
new prices would apply.

d. If the contractor makes a request to adjust the monthly priccs, the labor rates used in the changed
monthly priccs will be discounted at no less than the same level {in percents) from the published GSA schedule labor
hour rates that were offered in the year(s) for which the adjustment is requested. Provided, that if the discount in the
year(s) that the adjustment is requested is less than the averape of the discounts that were applicable to the labor
categories in all the years prior to the option year(s) for which the discount is requested then that average will be
used. For example if the contractor is requesting an adjustment for option year 3 and the discount for a labor
category rate used in the pricing of the task order in for option year 3 is 20 percent lower than the GSA schedule
contract rate in effect or estimated at the time of award, the 20 percent discount factor would be applied to the
revised GSA schedule labor rate for that category. That is, if the increased GSA labor rate is $100 per hour, the
hourly rate used i calculating the monthly unit price will be no more than $80 for that labor catcgory. However, if
the average of the discounts from the GSA published labor rates for that category from the time of award through
option year 2 is more than 20%, then, that average percentage factor will be used for the labor category. This
maintaing the same percentage discount relationship between the task order prices and the GSA contract rates
throughout the task order period. If a new rate has been negotiated with GSA and accepted but not published, the
new rate may be uscd if it will be effective prior to the start of the option year for which the adjustment is requested,
and if the contractor can provide supporting documentation to MDA that confirms that the GSA contracting officer
has approved the new rate.

e. The maximum amount of the increase which will be permitted for each unit price stated in the order will
be limited 1o a ceiling of 10 percent over the original price.

f. The request for a pricing adjustment will identify the GSA schedule contract labor rates that apply to the
specitic year (or if a new schedule contract is pending, the schedule contract labor rates and effective dates that have
been negotiated with GSA). The contractor will explain how the discount percentage limitation off the GSA rate for
each labor category was figured and applied to the higher proposed task order unit price.
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Statement of Objectives ‘
for CSUB Approved Tasks Previously Identified as:

(RM1)

1.0

TASK DESCRIPTION/ CTIVES (RM
Provide the Deputy for Resource Management (RV) RM Training Support and Administration Support:

[11

Develop and draft revisions and updates to the MDA Project Integrator Training Cowrse and Handbook (PITCH)
materials, including revisions and updates to basic documents, curriculum, ¢lassroom presentations and computer-
based instruction materials.

1.2

Coordinate PITCH Course classroom presentations during cach calendar year, including multimedia and conference
site logistics support,

13

Support the planning, administration, and execution activities resulting from the consolidation of the Missile Defense
Agency (MDA} into Federal Office Building Federal Office Building (FOB) 2.

14

Support the planning, programrming, administration activities resulting from the planned move of MDA into a new
Crystal City location or other specified lacation

20

TASK DESCRIPTION OBIECTIVES (RME)
Provide the Financial Management, Execution and Accounting Directorate (RME) with internal and external
Accounting Record Reconciliation Support:

21

Provide research, analysis, and technical support for the reconciliation of Missile Defense Agency (MDA) internal
records as displayed in Washington Headquarters Service Allotment Accounting System (WAAS) and/or Defense
Joint Accounting System (DJAS) (approximately 5,000 linc itcms per fiscal year).

22

Identify material discrepancies between source documents and the Management Suppart System (MSS) Internal
Distribution of Funds (IDF) and the Current Frogram Status (CPS) reports as well as applicable data from DJAS and
provide RMF with the information necessary to effect changes or corrections, (CDRL A002)

23

Provide technical support for the reconciliation of MDA’s internal records with the official accounting records
maintained by the Defense Finance and Acceunting Service (DFAS) paying offices (s). The contractor shall compare
accounting records in the systems, identiy discrepancies, determine the source of the problem (s), and provide
information and supporting documentation necessary to cffect corrective action. The contractor will provide follow-
up and report the status of the DJAS and DFAS changes that are requested, (CDRL AQ03)

24

Provide on-site financial reconciliation, research and analysis support at DFAS-Columbus and DF AS-Indianapolis
Service Centers to expedite and facilitate financial and accounting reconciliations identified in item (3) above.

25

Assist in the development of the necessary supperting documents and audit trails needed to prepare the MDA Annual |

30

Financial Statements in accordance with the Chief Financial Officers Act.

TASK DESCRIFTION/QBJECTIVES (RMFE)

Pravide the Financial Management, Execution and Accounting Directorate (RME) with Contract Reporting
System {CRS) Support:

3.1

Maintain CRS for ail Missile Defense Agency contracts (approximately 300 with annual increase of approximately 25
per year). This support shall include data collection, data analysis, data entry, and data upload and data quality
assurance along with maintenance of all collected contract documentation.

32

In executing item (1) above, the contractor shall: (a) collect copies of all documents (contract modifications, task
orders, monthly status reports, invoices, and disbursements records) necessary to support the system and maintain the
CRS database (approximately 500,000 records and 100 MB of disk storage) and reporting capabilities so that data is
available for RM contract analysis; (b) analyze the information mmintained within the CRS to identify unliquidated
obligations candidate contracts for funds re-distribution, and identify conract issues 1o be reported; (¢) provide reports
summarizing the results of CRS analyses (CDRE A005); and (4) draft all documentation needed for RMF to effect
corrections, recoup and reprogram funds, and identify management issues.
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4.0

TASK DESCRIPTION/OBJECTIVES (RME)
Provide the Financial Management, Execution and Accounting Directorate (RME) with Executing Agent (EA)

Data Analysis Support:

Collect and analyze EA monthly commitment, obligation and expenditure data, using the Program Resource Internet
Database Environment (PRIDE)/Management Support System (MSS) Program Spending module. Produce reports
that supplement and summarize the information contained in PRIDE/MSS and other applicable execution data sources
and suppont in the reconciliation of EA monthly data with OSD official monthly obligation and expenditure data.
(CDRL AQO)

4.2

Collect financial information on EA contracts valued in excess of $100,000 {approximately 500 contracts per year) for
which MDA provides funding and perform EA contract apalysis, to include analyses in support of the mid-year EA
Financial Execution Review (FER) conducted by RMF. (CDRL A002)

5.0

TASK DESCRIPTION/OBJECTIVES (RME}

Provide the Financial Management, Execution and Accounting Directorate (RME) with Financial Analysls and
Administration Support:

51

Accomplish financial management research and analyses into such issues as budget formulation, budget execution and
accounting, and document the results in technical repors delivered to RME, (CORL AJ06)

5.2

Prepare bricfings and memorandums. (CDRL A0Q02)

5.3

Review financial documents for technical accuracy and consistency.

54

Conduct Special Studies and Analysis, research reports, and prepare charts and briefings as directed by RME,

6.0

TASK DESCRIPTION/OBJECTIVES (RME)

Provide the Financial Management, Execution and Accounting Directorate (RME) with Data Entry and
Quality Assurance Support:

6.1

Provide data collection, data entry, and data quality assurance services. Specific arcas of activity include monthly
operations to: (a) monitor FLASH and financial execution data from Missile Defense Agency and Executing Agents
to the Program Resource Internet Database Environment (PRIDE)YManagement Support System {MSS) Financial
Management data base, involving approximately 2,000 records monthly; (b} quality assurance analysis to ensure data
completion, consistency with previous monthly submissions, and consistency with annual obligation and expenditure
plans; (¢} coordinate with EAs and MDA to resolve discrepancies or errors in data submission; and (d) prepare
monthly status reports for dissemination to MDA staff and Executing Agents.

1.0

JASK DESCRIPTION/OBJECTIVES (RME}
Provide the Financlal Management, Execution and Accounting Directorate (RME) / Defense Advanced

Research Projects Agency {(DARPA) with Financial Analysis, Reporting, and Internal and External Accountiog
Record Reconciliation Support:

7.1

Monitor, analyze, and support the accounting office reconciliation initiatives performed by Defense Finance and
Accounting Service (DFAS) agencies and the support contractor (s) of DARPA.

7.2

Provide suppont at or near the DARPA Headquarters Eacility in Arlington, Virginia to research and monitor program
execution accounting records and contract payment files to ensure that contracts pending Unliquidated Obligation
(ULQ) reviews have all obligations and expenditures recarded correctly in the accounting system,

7.3

Provide support at the DFAS-Columbus, Ohio facility to provide contract analysis and document research support to
the DARPA Financial Management staff, their support contractor (5), and the DFAS agencies that are performing
reconciliations of Unmatched Disbursements (UMDs), Negative Unliquidated Obligations (ULOs), and overaged
Unliquidated Qbligatians.

74

Identify accounting records of assigned DARPA conracts that are in out-of-balance condition and prepare a
cormrection package to resofve the out-of-balance condition.

7.5

Provide coordination and liaison between the DARPA Financis! Management staff and their support contractor (s) and
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DFAS-Columbus, Travel as required to various DEAS accounting or disbursing sites to conduct coordination and to
resolve some of the above conditions,

7.6 | Provide assistance to DFAS-Sustaining Forces Service Center {DFAS-SF), Indianapolis, Indiana in the identification
and reconciliation of accounting records that are in an "out of balance™ condition. Conduct rescarch on DFAS-SF
assipoed problem disbursements.

.7 Provide weekly accounting reconciliation status repons to DARPA Comptroiler, with information copy to DFAS-SF.

7.8 Provide direct financial analysis support to the Contract Management Office.

7.9 Provide managerial accounting/auditing support to the CFO Compliance Team.

8.0 TASK DESCRIPTION/OBJECTIVES B
Provide the Program / Budget Directorate (RMB) with Program Budget Financial Analysis Support:

8.1 Integrate program acquisition plans with program rescurce planning, budgeting and gxecution performance positions.

8.2 Provide the required resources and personnel to monitor, analyze, and integrate program issues, analyses and funding
requirements for Missile Defense Agency (MDA} programs. Prepare draft MDA/RMB financial alternatives and
analyses, briefings/notebooks, and memorandums (CDRL A002) to support the MDA PPBS process.

8.3 Arnalyze financial impacts of programs’ execution and planning. Review related documentation for accuracy with
budgeting/execution financial plans.

8.4 Support development and adminigtration of meetings, reviews, and business management reviews as required by
MDA/RMB. Support developroent and administration of meetings, reviews, and busingss management reviews as
required by MDA/RMB,

9.0 TASK DESCRIPTION/OBJECTIVES (RMB)

Support the Program / Budget Directorate {RMB) with Development of Missile Defense Agency (MDA)
Programming/Budget Milestones:

9.1 (1) Support development, administration, and documentation of MDA programming and budget milestone plans
(POM, BES, PB). Provide resources and personnel to develop and monitor progress of budgeting plans,

9.2 {2) Support developrnent and coordination of budgeting requirements and documentation. Provide support to assure
quality of budgeting decumentation content, compliance with existing financial management policies and statues, and
assist with document publication and distribution.

2.3 (3) Develop and maintain program and financial databases as required by MDA/RMB.

100 | TASK DE I B
Support the Program/ Budget Directorate (RMB) with Work Breakdown (WBS) Maintenance:

10.1 | Maintain and revise as necessary the WBS and related database for the Missile Defense Agency (MDA) program

10.2 | Provide RMB with Program Management Directive (PMD) Support:

10.3 Provide operational support in accordance with MDA Program Management Directive policies as follows: {a) draft
appropriate PMD procedural instructions and PMD preparation and iroplementation plans in accordance with MDA
pelicy; (b) prepare drafis of detailed FY PMD guidance to MDA Program Directors/Program Managers/Program
Support Officers and Executing Agents to be issued when approved; (¢} provide technical support and training to
MDA users on all facets of PMD development/implementation and automation procedures; (d) draft PMD monthly
status reports for MDA/RMB approval; and (e) develop recommended technical requirements for MDA/RMF
advocacy to the technical element.

10.4 | The contractor sha]l interface with Program Ditectors/Program Managers/Program Support Officers and Executing
Agents, and  the supperting infrastructure and management personnel to fully define and document the components
of the MDA program for program control purposes as follows: (a) apply the current budget and project structures; and
(b) update the PMD baseline and database as required in accordance with WBS elements.
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, OCI ANALYSIS/DISCL.OSURE FORM
—
{. Comtract Number 2, Program Title
HQO006-03-F-0017 Resource Management's Program and Management Support
3. Contractor Name and Address 4. Telephone Number and POC

3. Type of work to be performed under this solicitation:

(a) Providing Systems Engineering and Technical Direction ()
(b) Preparing Specifications or Work Statements ( 